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General Assembly of the

European Federation of UNESCO Clubs, Centres and Associations (EFUCA)
November 11-13, 2016

Minsk, Republic of Belarus
Guidelines for participants 
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INFORMATION ABOUT THE EVENT
	Organizers & Partners


The General Assembly of the European Federation of UNESCO Clubs, Centres and Associations (EFUCA) is hosted by the Republican Public Organisation “Belarusian Association of UNESCO Clubs” (BelAU) in collaboration with the National Commission of the Republic of Belarus for UNESCO, Ministry of Education of the Republic of Belarus and Eurasia Foundation. 
	Date & Venue


The General Assembly of the EFUCA will be held from 11 to 13 November, 2016 in Minsk, Republic of Belarus. The first half of November 11 and the second half of November 13 are scheduled for arrivals and departures correspondingly. 

The Venue of the General Assembly will be the Conference Hall of the President Hotel. Located in the historical part of Belarusian capital, the President Hotel is in the immediate vicinity of the Central Railway and Bus Station, underground, cultural and historical places of interest. There are also Yanka Kupala Theater, Palace of the Republic, Belarusian National State Circus, Art and Ethnographical museums nearby. 

Postal address: 18 Kirova Str., 220030 Minsk, Republic of Belarus

Tel.: +375172297000, +375447747701

E-mail: reservation@president-hotel.by 

Web-site: http://president-hotel.by/ru 
	Modalities for participants


Each National Federation is entitled to send 2 delegates to take part in the General Assembly. National Federations represented on the Executive Board can additionally send 1 more person. 
To register for the event, please fill in the following questionnaire: https://docs.google.com/forms/d/e/1FAIpQLSe2yg17xx99yMc9VFyXdqYyGO8A4Q77GAjHAlZ1lbZYaGzk7A/viewform?usp=send_form. All participants are strongly encouraged to finish registration by September 10, 2016.
Please make sure that the data you provide in the application form are complete and accurate. The data will be used for the invitation needed to obtain a visa.

Participants are responsible for their own international travel arrangements. Please, note the organisers DO NOT cover visa fees and international travel expenses. 

No participation fees are necessary for delegates.
Full accommodation and meals will be provided for all participants of the General Assembly. BelAU team will also provide you with local transportation for all General Assembly related activities.

The participants are responsible for making transportation arrangements for any spare time activities. 
	Visa Arrangements 


To travel to Belarus, you will need a single-entry short-term visa (type C, valid for up to 90 days). 
	The exception to the visa rules are the citizens of the following countries – they don’t need a visa:

	Azerbaijan

Armenia

Venezuela (for visits of up to 90 days)

Georgia

Israel (for staying for up to 90 days within six months after the first visit)

Kazakhstan

Qatar (for visits of up to 30 days)

Cuba (for visits of up to 30 days)

Kyrgyzstan

Macedonia (provided they have a private invitation or a tourist voucher)

Moldova

Mongolia (for visits of up to 90 days)
	Russia

Serbia (for staying for up to 30 days)

Tajikistan

Turkey (for visits of up to 30 days, with the total stay of up to 90 days since the day of the first visit within one year)

Uzbekistan

Ukraine

Montenegro (for visits of up to 30 days provided they have an invitation or a tourist voucher)

Ecuador (for visits of up to 30 days, with the total stay of up to 90 days since the day of the first visit within one year)

	Citizens of China do not need visas:

•
to enter and leave Belarus, cross the country in transit or stay in Belarus for up to 3 days if they arrive by direct flight from Chinese airports, if they have a valid visa from a member state of the European Union or a Schengen Zone country;

•
for tourism travels as a group (starting April-May 2016).


	There are also some exceptions for diplomatic passport holders from:

	Argentina

Bangladesh

Bolivia

Brazil

Hungary

Vietnam

Egypt

India

Indonesia

Iran

Cambodia

People's Republic of China
	Republic of Korea

Laos

Myanmar

UAE

Oman

Peru

Poland

Romania

Syria

Slovakia

Turkmenistan

Thailand


Visas are issued by the following bodies:

· Consular sections of Belarus

· Diplomatic representative offices of Belarus

· Consular Centre of the Ministry of Foreign Affairs at Minsk Airport (for nationals of countries without  Belarusian representative offices)

In order to receive a visa, you must submit the following documents to your local Consular Section or representative office:

· a completed visa questionnaire
· 1 passport photo
· supporting documents (original letter of invitation, with the signature and, if a business, seal of the inviting party)
· insurance policy to minimum of 10,00 EUR
· other documents stipulated by the Consular office (depending on nature of visit and type of visa required)

· passport (with an expiry date at least 90 days after the expiry of the visa)
	Please, consult the consular section or the diplomatic representative office in your country regarding the package of documents needed to obtain a visa!


Successful applications will be processed within 5 working days of receiving the request.
	You can also get the visa at Minsk National Airport.
Before arrival a foreign national needs to submit in advance (not later than 3 business days before the expected arrival date) the documents to the Foreign Admissions Division (FAD) of the Consular Directorate of the Foreign Ministry of the Republic of Belarus, which is located at the airport. 

Visa support documents may be submitted by the inviting company or person or by post taking into account the delivery time.

Address: Foreign Admissions Division of the Consular Directorate of the Ministry of Foreign Affairs of the Republic of Belarus, National Airport Minsk, Minsk, 220054. Phone: +375 17 279 20 58


Visa charges vary according to nationality of applicant, age of applicant and type of visa. Thus, consular fees for short-term single-entry visas (type C) are €60, single-entry visas for groups – €10 per person.  
Consular fees for citizens of Latvia, Lithuania, Poland, and Estonia stand at €25 for single-entry short-term visas.

Consular fees for citizens of Hungary, Malta, Slovenia, Slovakia and the Czech Republic stand at €60 for single-entry and for multiple-entry short-term visas.
Visas for Serbia citizens (for 30 days and over) and Japan citizens are FREE.

Visas processed at Minsk National Airport usually cost double the standard tariff.
	Please, make sure there is a consular section or a diplomatic representative office of Belarus in your countries! Otherwise you might have to send your documents by post to a neighbouring country, which will take some time.


For more information about visa rules in Belarus, please visit http://mfa.gov.by/en/visa/. 
	 Transportation. Pick-Up & Drop-Off at the Airport


Minsk International Airport is located 42 kilometers from the centre of the city. The inviting party will make arrangements for airport pick-up service on November 11 and drop-off service on November 13, 2016. 
Participants will be received by BelAU staff or volunteers near the passenger exit on their arrival – they will be holding a sign with an inscription “Belarusian Association of UNESCO Clubs” and BelAU’s logo.

All participants are kindly requested to provide accurate information about their arrival and departure (date, time and flight number) by October 28, 2016.
	Accommodation & Meals


BelAU is responsible for making hotel reservations. The participants will be staying in one of the below mentioned hotels:

President Hotel

Postal address: 18 Kirova Str., 220030 Minsk, Republic of Belarus

Tel.: +375172297000, +375447747701

E-mail: reservation@president-hotel.by   
Web-site: http://president-hotel.by/ru 
Monastyrski Hotel
Postal address: 6 Kirilla & Mefodya Str., 220030 Minsk, Republic of Belarus

Tel.: +375173290300, +375173290301
E-mail: reservation@vtroitskaya.by 
Web-site: http://monastyrski.by/en/ 
Each participant will be informed beforehand in which hotel they will be staying. You are kindly requested to respect the accommodation provided. 
BelAU will also provide you with meals. Generally, the meals will consist of European traditional dishes and partly of Belarusian dishes. The tap water is drinkable, but participants are advised to drink bottled or boiled water.
	Provisional Programme


November 11
Arrival of participants 
Lunch
EFUCA Executive Board meeting 
Dinner

November 12

Breakfast
10.00-13.00 – EFUCA General Assembly
13.00-14.00 – Lunch
14.00-16.00 – Elections
16.00-17.00 – event dedicated to UNICEF 70th Anniversary 
17.00-19.00 – party dinner organized by the BelAU and UNICEF
20.00-21.00 – meeting of the newly elected Executive Board

November 13

Breakfast
10.00-15.00 – Free time in Minsk or excursion to a World Heritage Site. Lunch
Departure of participants

	Working Languages


The working languages of the EFUCA General Assembly 2016 will be English, Russian and French. Consecutive interpretation will be provided throughout the event. 
INFORMATION ABOUT BELARUS
	Time Zone


Belarus is in the Eastern European Standard (EET) time zone. EET is 3 hours ahead of Greenwich Mean Time (GMT+3).
	Climate & Weather


The average temperatures you'll face in November would be between -1.0°C and 4.0°C, with exceptional possible peaks as low as -15°C and high as 15°C as observed in previous years.

The average amount of rain observed during November in Belarus is 65 mm and you would typically have 17 rainy days. Bringing an umbrella with you is advisable. 

	Electricity


Electricity in Belarus is 220v, 50Hz alternating current.
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All plugs are symmetrical two pin, as in continental Western Europe. If you are travelling from the UK or the USA (or some other countries), bringing you own adaptor is advisable.
	Telephone & Internet 


The telephone dialling code for Belarus is +375. To make international calls (including the CIS) from Belarus, you need to dial: 8 – 10 – country code – phone number.
Free Wi-Fi will be available at the hotel.
Emergency phone calls:
Fire – 101

Police – 102

Medical emergency – 103

	Currency. Credit Cards & Banking


The official currency of the Republic of Belarus was redenominated on July 1, 2016. From 1 July 2016 to 31 December 2016 the currency units of the 2000 series and the currency units of the 2009 series (9 banknotes from Br100 to Br200,000) are being used simultaneously at a rate of 10,000:1.
	Old currency (BYR)
	New currency (BYN)


	100 rubles
	1 copeck

	200 rubles
	2 copecks

	500 rubles
	5 copecks

	1 000 rubles
	10 copecks

	5 000 rubles
	50 copecks

	10 000 rubles
	1 ruble

	100 000 rubles
	10 rubles

	200 000 rubles
	20 rubles

	500 000 rubles
	50 rubles

	1 000 000 rubles
	100 rubles

	2 000 000 rubles
	200 rubles

	5 000 000 rubles
	500 rubles


There are a large number of exchange offices in all cities in Belarus. These are most often found at: hotels, airport, train stations, bus stations, main streets.
You can also exchange money at most banks and there many ATMs where you can withdraw money. You can find an ATM in any bank office, supermarket or shopping mall.
Bank cards are widely used in Belarus. The most widespread international payment systems in Belarus are Visa and MasterCard.
	Please, note that the bank fee may be charged for using a credit card in a foreign country!


	Public Transport & Taxi


Belarus has a well-developed transportation system. In Minsk and other towns and cities of Belarus you can use mass transit systems: buses, trolleybuses, trams, or taxis. 
The tickets to pay for your passage in public transport can be bought in a vending kiosk at the stop, from the conductor or from the driver. At present in Minsk the cost of a public transport trip (by bus, trolleybus, tram) is 0,5 BYN, and in metro – 0,55 BYN. 
Belarus’ only metro is located in Minsk. It has only two lines (the third one is under construction) – so it’s quite easy to use it. 
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Minsk metro stations are open to passengers from 05:30 in the morning till 01:00 in the night.

To pay for passage in the Minsk metro you can use:

· tokens (for one trip of any length from the time you enter the metro and till you leave)
· contactless smart cards (for multiple trips)

Before you board a train you have to buy either a token or a card and pass through the ticket barrier, which is fitted with token slots and scanning machines.

If you transfer to another metro line you do not have to pay extra.

You can also buy seasonal passes for several kinds of transportation (metro, bus, trolleybus, and tram) that you can mix and choose in metro ticket offices.
The most popular taxi services are 135, 7788 and 152 (can be dialled on a stationary or mobile phone). 

	Tips & Taxes


Tipping is entirely discretionary in Belarus and service charges are not automatically added to the bill. If you want to tip in a restaurant or café, give about 5% of the total amount. Taxi drivers and hotel staff don’t generally expect tips, although they are always gratefully received.
Taxes are always included in the stated price. 
	Charged Items


Please keep in mind that the inviting party is only paying for accommodation (including breakfasts) and the meals which are listed on the working agenda. Any other services you might require additionally have to be paid for separately (e.g. laundry, telephone calls, mini-bar, etc).
	Health & Medical Care


Foreign visitors must have travel insurance to a minimum value of € 10,000 covering the length of their stay.
Insurance can be obtained from Belarusian insurance companies or accredited foreign insurers. An insurance policy issued by a foreign insurance company should be valid in Belarus during the entire period of stay.

Medical services are not covered by the inviting party. The participants are expected to assume full costs of any medical treatment they might need during their stay.  

ADDITIONAL INFORMATION
	Useful Contacts


Agenda of the General Assembly, elections – Daniela Popescu, President of the EFUCA Executive Board, danielapopescu26@hotmail.com
General information – Dzmitry Subtselny, President of the Belarusian Association of UNESCO Clubs, dmitrius@belau.info 

Visa invitations, logistics – Natasha Pristrom, Secretary General of the Belarusian Association of UNESCO Clubs, npristrom@belau.info
Skype:  one_of_the_inklings

Facebook: Natasha Pristrom
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